INFORMATION REQUIRED FOR ALL VISIT REQUEST(S)

To properly process your Company or Command’s Visit request the following steps are necessary:

For visitor(s) with clearances, you may submit a visit request via DISS and for unclassified visitor(s), a
written request on company letterhead via fax or email (if emailing request, please don’t forget to
encrypt, DOD Safe or password protect PDF format, before sending due to PIl). The written request
will be addressed to the Commanding Officer of the Command to be visited:

Mailing address:

Commanding Officer DISS SMO GENSER/SECRET LEVEL: *S/TS Must send through DISS
Naval Information Warfare 660015-H-66001-NAVY-SPAWARSYSCEN PACIFIC-00

Center Pacific (NIWC PAC) FAX: (619) 553-6169 PHONE: (619) 553-3203

Code 83320 EMAIL: NIWC_PAC_VISITREQUEST@US.NAVY.MIL

49275 Electron Dr. Bldg. 27 DISS SMO SCI LEVEL:

San Diego, CA 92152-5435 660013 * Only SCI Clearance will be accepted on letterhead

FAX: (619) 553-5134

The visit request will contain the following information:

A)
B)
)
D)

E)

F)
G)

H)
)

J)
K)

Name, address and return fax/phone number of visitor(s) Company requesting the visit.

Name and address of Command to be visited.

Name in full and title of person to be visited (NIWIC Pacific Gov’t POC).

Name in full of the visiting employee(s), including the title and position of listed employee(s).
Visitor(s) Type- Military, Civilian, Contractor.

Date of birth, place of birth, citizenship, and social security # of the visiting employee(s). If non-
US citizens, the visiting employee(s) need to list their Resident Alien number (Green Card#). If
employee(s) are a US citizen but were born outside of US, list Naturalization #, Certificate of
Citizenship #, (CRBA) Form FS- 545#, FormDS-1350# or list US Passport # and expiration date.
Visit date(s) of requested visit.

Purpose of and justification of the visit. If a contract is involved, the contract number should be
noted.

Name and address of the cognizant security officer.

Visiting Companies assigned CAGE or FSC number, and certification of the facility’s clearance
level (FCL).

Certification of the visiting employee(s) current clearance status.

Indicate forms of ID for each visitor(s): CAC/DBIDS for Pt Loma, Military/Dependent ID.

If the visit is UNCLASSIFIED, items H-J are not required.

Please have the FSO, SO, President, VP, CEO, Owner, HR coordinator for company sign the VR. Provide
Signer’s full name, title, and contact info. Only FSO and Owner can sign VR for themselves.

Please have Trustee, President, Dean or Department Chairman sign for all College VR’s with same info.



